APPLICATION FOR RECORDS RETENTION SCHEDULE OoFTICE OF THE SECRETARY OF STATE
4 ' : _ RECORDS MANAGEMENT DIVISION

L S

IN‘STRUCTIONS See Pubhcatlon No. 76—-BM-1 for instructions on completing this form. Forward signed origi'nai to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334
Attentlon Scheduling Section. ' :

|- FOR AGENCY USE 1. Agency Address ' D FOR RECORDS MANAGEMENT USE |
Appiication Date Comptroller General ; Application Number
5-25-79 : Insurance Dept. /Regulatory Laws Division 7q - |2 li
?{J}in—e&ron Nurnber State Capitol-Room 236 ‘ Data Received Date C"S;npleted
11-1-79 Atlenta, Georgia 30334 . . JUN 261979 WL 20 1979
2. Person to Contact _"“Aﬁ&k.ﬁ; :i"tie o o Telephone Numter ]

~ Ms.Louise Winkles ' Clerk-—Adm:_I.nn:lu.Etl;atlve _656—'2024
3. Actlon Reduested S

a. & Estaonsn Retention Scheduie: I'ecord w:ll continue to accumu|ate
b. O Dispose of present accumulatlon no further accumulation anticipated.

s e SE S ESSEEES

¢. _ [J Amend Application No. : Check One: [] Change; [ Supercede; [0 Void ]
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest

| 1948 | Present Report of Examination of Domestic Insurance Companies File

6 Division and Offloe Functzon What is the function of the Division and the Office in which this record series is created?

The Comptroller General is responsible for regulating insurance companies and for
administering insurance-related laws; supervising and licensing loan companies making
loans of $2,500.00 or less; and enforcing the State's Fire Safety laws and Hobile
Home Sales Regulations.

! ) .
The Insurance Division supervises insurance companies and agents, collects premiunm
taxes, examines policy forms and policy rates, and administers insurance-related
laws. The Division also licenses agents and companies and investigates consumer
complaints. - -

The Regulatory Laws Division administers insurancerrelated laws; appraiseé'annual state~
ments from companies to determine financial stability & compliance with laws & regulations

R — USSR

7. Record Senes Description - This file contains the following documents finclude form numbers and titles, if any):
Attach samples of the file.

Docunmnmrehﬂngto reporting the findings of financial condltion examination of domestlc
(those companies incorporated in the State of Georgia) Life & Casualty, .
Non-Profits, County Mutuals, and Title companies.

Included are: final report of examination by the Insurance Department of Georgia which shows:
company history; management and control; corporate records; fidelity bonds and
other insurance; officers, employees, and agents welfare and pension plans; terri-
tory and plan of operation; market conduct activities materially affecting finan-
cial condition (including an overview of policy forms and underwriting practices,
rating and statistical reporting and treatment of policy holders), growth of com-

"counts and records; financial statements, statement of assets and liabilities;
statement of operations; supporting schedules and exhibits to extent deemed de-
;sirable; reconciliation of surplus for the period since last examination; analysis
' of changes in financial statements resultlng from the examination.

.
File is’ arranged alphabetlcaliy by c0mpany o
8. Monthly Reference Rate .- How often are records referred to whichare: ]
One to six months oid rare__y__t. Seven to twelve months oid rarely . Thlrteen to twenty-four months old .xarely .
twenty-five months and older rarely_ ? : o -

(9. Annual Rate of Accumulation of Rerords - ’ : ,
Letter-size drawers __.215_: Legalsizedrawers . ;Shelves ___ "~ ; Other (specify)

AR-%0-71. Rav.78 i {Qver)




ij_' 10. Ouestlonnaure ‘ {Place an “X" in the wr column)

e T T T e e a2 |

YES N
X a. Is this the official copy of the series? . o o o _ T L 7
_ If not, where is it? ' e — - N
x b‘ Does the series contain confldentlal information requiring security handling? If yes, cite law or regulation. ! B
{ | x| e tsthisa wtai record? : e , ‘ .
x| 1 d Does this series have historical or long term research value? . A '
e. When one or two documents in the file make it necessary to keep the entlre file for a long per:od could these
X documents be scheduled separately? , e
- x 11 _f lsthe mmtmanQMMLummrlesﬁyerﬁublnathUl@_Bﬂ-&EE GA, INS“LQO_E.LSECJAS&..ZJJL(‘S)..-.,M, .
g. f the mformation contained in this series ever analyzed and/or recorded in a summarized report?
| x| _ | _ Ifyes.attach copy. Always analyzed-this report is a summary.
h. Is there a duplication of this series in your office, or in another office or agency?
|t X | Ifves, where? _ I —. _
d_X . Is this m{acimamrparﬂan mmmrmmhlmedz - .
I S I Does the record series result in a comouter printaut? . . e -

“x AR=50—71; Rev.76 (Revarse Sidef

S LN

Recommendations in para- e '
graph 12 are approved, State Auditq(/Design}/
fIf disspproved, attach letter

of ex-pfanation.} Secretary aﬁoesi;nee @ . A:-p‘ "7 7-1C
' ey 7“/(?’,_”/;_" :

. T Calendar Year; 00 Fiscal year; O Other - then,

{J Hold in the current filesarea . _month{s) __ .. .___ _year(s); then
0O Transfer to local holding area, hold ... ___year(s); then
O Transfer to State Records Center; hold ___ . ... year(s); then

- O Destroy.

O Transfer to State Archives for permanent retention,
B Other (Specify) f

When each new Report of Examination is 1ssued place in active file, Remove grecedlng
Report of Examination for that company and: place in inactive file; cut-off inactive
file at end of each five-year period; theén fetire to State Archives.

NOTE: New Report of Examination is published every 3.5 years.

These instructions apply to all prior and future accumulations of the series,

11. Retention Requirements The following requires the series to be kept:
4 o . .
a. State Law N years. d. Audit period . years.
b, Statute of limitation c—_-Years, e. Administrative need 100 years.
¢. Federal law _ _— __.years, f. Federal retention instructions .years.
Attach coby of excerpt of laws or regulations. Explain admi_nistrative need.
Must be retained until last pollcyholder has d1ed or the company's policies are no longer
enforceable. -
12, Annroved_ﬁls;;osntlon Instructions This agency recommends that the file series be cut orf at the end of each: T

To2e77 5537

-1 f/)?_é
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Attorney General/Designee




